


To Start a New LOI Proposal 
1. In the Left Menu, click “Proposals” 
2. In the resulting content pane, under the heading “Create New”, click the “Proposal” button. 
3. A new window 



4. Submit for Review – This screen has 3 sections.  Because the LOI is a very simple proposal, the first section is 
unnecessary, and the page automatically places you on the second section entitled “Assemble Application.” 

a. Click the “Build” button to generate a single document from the eForm and the  


