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(1) Record retention 
 

(a) Medical records may be an electronic medical record, paper documents, 
microfilm, electronic data storage, etc., but must be maintained in such a 
way that the information is available for clinical reference upon request. 
Opportunities for loss and/or damage must be minimized and records 
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Approved by:  
 
 
/s/  
Gregory Postel, MD 
President  
 
Date:  September 13, 2023 
 
Review/revision completed by: 

• Privacy and Security Committee 
• Senior Leadership Team 

 
Policies superseded by this policy:    

• 3364-100-50-40 Retention and 
Destruction of Medical 
Records 

• 3364-15-04 Disposal of 
Protected Health Information 
(PHI) 
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